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IMPACTFOLIOS

Impactfolios is a portfolio hosting system that allows you to have complete control of
your website design, color scheme, pictures, content and more! You do not need to
know HTML, JAVA, CSS, or any other programming language or web editing software
to create and update your site. If you have a browser and an Internet connection, you
can have complete control of your website!

{= Online Portfolio Websites - ImpactFolios - Windows Internet Explorer E]E|
@ 4~ | hikkp: f v impactfolios, com) || *4 || XK 2~

@' Links ) ImpactFolios @& | Reference Color Codes F‘j Office Online

iy - >
w | m 2nling Portfolio Websites - ImpactFaolios | | ff} A | - - \_} Page ~ i Tools -
Usemama:l Passwurﬂ:l

. Designs Features _ mpare Why Impact?
. mpa ctfol |OS Free Trial Sign Up Contact

PROFESSIONAL ONLINE PORTFOLID WEBSITES

~

. NOT REGISTERED YET? SIGH UP

FREE DOMAIN NAME

+ 10 EMAIL ADDRESSES

25+ PROFESSIONAL, FULLY
CUSTOMIZABLE DESIGNS plus

Let’s begin by signing up for an Impactfolios account:

Open your WEB BROWSERS (example: Internet Explorer)
Go to the Impactfolios website: www.impactfolios.com
Click on the SIGN UP link at the top of the page

4. Enter personal and account information

whnh e

NOTE! Remember your user name and password so that you can access your
account!

Once you have set up your account, you can login anywhere and anytime by going to
the Impactfolios website and entering your name and password.

Uﬁemame:l Pazswun:l:l Eﬂ
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FINDING YOUR WAY AROUND

Once you have signed up for an account, the next step is to log in and begin working on
your site. Before we get started, let's have
a quick review of the navigation bar.

The navigation bar is broken into groups. Account Management
Each group contains links to the specific

(| .
area. = View your homepage

L] Portfolio Views: 0
Account Management - the first group and

it links to your homepage or website. @ Portfolio Management i
Portfolio Management — the area where =" Untitied
ou will add pictures, artwork, etc. to the .
b g i : [T Pages
website. Create multiple portfolios based
on subject and add pictures to each No pages
portfolio.

1% Music | Video | PDF
Pages — the section where you can add
additional pages to the website including - Sales ltems
blogs, contact pages, HTML pages, a

guestbook and more! ]‘ Design Options
53 Change Dezignz
Music/Video/PDF — the section where you £ General Properties

can easily add music, video and pdf files to = end
your website. sy Image Reader

Image Layout

Sales Items — the section where you can i, Colors & Fonts

manage items that are for sale on your site.
l«] Homepage Optionz

Design Options — the area where you can

edit the look and feel of the website. 4~ Personal Settings

3= General Information
Personal Settings — the area that contains

links to the settings of the website. It is the
behind the scenes information including Ll Upgrads
L]

&# Ecommerce Settings

general info about you or your company, Change billing info

Ecommerce settings and more! i Edit / Renew Services

Bl
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CHANGE DESIGNS

Once the account has been established we need to create the website. The first step is
selecting a design template. You can choose from many different templates. Once
selected, you will have the ability to change the colors and fonts used on the template
as well. Remember that at any point you can choose a different template to give your
site a new look and feel!

To Change Designs:

1. Login to Impactfolios

2. Click on the CHANGE DESIGNS link on the navigation bar

3. Scroll through the list of designs and find the one that you want to use as your
webpage

4. Click the SET AS MY DESIGN button

5. As we make changes to the website we can view them at anytime by clicking on
the VIEW YOUR HOMEPAGE link on the navigation bar.

Design Fourteen

Very simple, two color centered design with a thin, 1

— pixel frame. Works well with all image layouts.

MLE'

=ty s

=

Set as my design

Design Nine
Two color, full frame horizontally based site, color

3 = X
= change effect on navi
| and image overflow u

| Recommended Image Layout: Contact Sheet, 1x3

gation rollovers. Content, portfolic

ilt in scrolibar.

Staggererd, or 2 8locks Staggered

Set as my design

When you select a design, it will also create a matching “home page”. In this manual
when we refer to “home page” we will be referencing the first page of your website. The
only exception is when we click on the View Your Homepage link, we are referring to
the website and not just the first page.

The Refresh Button:

On the browser toolbar there should be a refresh button. In Internet Explorer this button
is located to the right of the address bar (green arrows). When you make changes, and
go back to view the website, you might need to click the refresh button to see the
changes.
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COLORS & FONTS

The next step is to customize the colors & fonts of the website. On the Color & Fonts
page there is a preview section at the top of the screen. The color and font options are
listed below the preview. As you make changes, the preview will show you sample of
your new selection.

To set Colors & Fonts:

Click on the COLORS & FONTS link in the navigation bar
Click on any color box to reveal a color palette

Select the desired color, which you will see in the preview
Click on the drop down boxes next to the SIZE button
Select the desired font size

Once complete, click the SET AS MY SCHEME button

o gk wn PR

dignissim gque, ut gubergren tincidunt temporibus que. Ea rebum

consequat definitionem mei, habep uste dignissim ad vel, summe

tamgquam cu mel. Vis seripta delorem in. Dicta gracee denigue sed
PreVIEW SeCtIOI’] id, laudem debitis lobertis usu ea. Sit laoreet volumus ne, usu in

ignota assentior. Vim ut affert velymus, alia cibe audire at sit, que et

diam gqualisque. Offendit assention uou an, id stet pessim epicurei
pro. Adhuc porre homere id cum, definiebas dissentiunt at vis, nibh
harum guasrentdum ne est.

Header Properties

Font Style and Size \ ont: Verdana, Arial, Helvetica, sans-senf b Size: 12 Color: [

\ D - Hide header t only in designs with image header option)
Body lextProperies —

Folgt: | Arial Black, Arial Black, Gadget, =ans-zerif W

Color Box

\ Font Color: I : Link Hover Color:
Background Color Properties
Primary Color: ( | Fecnndary Color: B Tertiary Color®: [ ]
Navigation Tex erties
Font: Werdana, Arial, Helvetica, sans-serif v Size: 9 |v
Link Coler; [ Link Hover Color: [ Background®; [ Background Hover:. [

Predefined Scheme  — 5 ihned Color Schemes

Predeﬂnet%( — None Selected — | v )

[ Set az my Schems ]

NOTE! To select a Predefined Scheme, click on the drop down and select desired color
scheme.
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PORTFOLIO MANAGEMENT

Now that the basic design is set, the next step is to add portfolios and pages to the
website. To begin, make sure you have some of the pictures that will be on the website
available in digital format. This means the file must be on your computer or on a
CD/Flash Drive so that you can add it to the site.

When working in the Portfolio Management section of the website, the following 4
buttons will allow you to create and maintain each of your portfolios.

Add/Edit Images — Use to add Modify

images to the portfolio @_ Delete this Portfolio — Use to

: delete the portfolio.

Edit Title & Description — Use
to edit the title & description of Password Protect — Use to
the portfolio. password protect the portfolio.

Working with the first Portfolio:

Click on the PORTFOLIO MANAGEMENT link on the navigation bar
The first time you enter this area, there will be one empty portfolio listed
Click on the EDIT TITLE & DESCRIPTION button

Enter the name and information about this portfolio

Click the UPDATE button

a s wnhPE

To add more portfolios:

Click on the PORTFOLIO MANAGEMENT button on the navigation bar
Click on the NEW PORTFOLIO button

Enter Portfolio information

Click the CREATE button

To edit the portfolio, click on the NEXT button

To add pictures click on the ADD NEW IMAGE button

o gk wnNPE
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To add Images to a Portfolio:

Click on the PORTFOLIO MANAGEMENT link on the navigation bar

Click on the ADD/EDIT IMAGES button to the left of the portfolio name
Click on the ADD NEW IMAGE link

Click on the BROWSE button to navigate to the image file on your computer
DOUBLE CLICK to add image path

Enter IMAGE INFORMATION

Click the ADD IMAGE button

You will now see a preview of the image

. Click on the RETURN TO PORTFOLIO button

10.REPEAT these steps to add additional pictures to the portfolio

©OX N A~®ODNE

Image Upload

Select the file you wish to upload:
CADocuments and Setting

Title of Image:

Julie

Copyright Information (optional):
2007

Description (optional):

Julie a happy .3t;;1dent|

Add Image
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To manage a portfolio:

Once pictures have been added to the portfolio, you have the ability to edit the image,
sell the image, or delete the image by clicking on the buttons beneath the picture.

In addition there is a menu of portfolio options listed at the top of the page. You can
manage the portfolio by clicking on the links at the top of the page.

At anytime you can see the portfolio by clicking on the VIEW THIS PORTFOLIO button.

De=signz

. mpactfolios -

FHDFEESIHHIL OHLIRE PORTFOLID WEBSITES

The TC Training Center - Image List

E'.'J Add new image
L..J Edit Title & Description
| Pazzword Protection

Organize Images
E" View thiz portfolio

Images in this Porifolio:

1 0f 12 maximium images for thiz portfolio.

Bobby the freckle boy
Caption:

= Sample image of Bobby the Freckle boy (=tock photo)

olic Image Link

Direct Image Link
Edit Image ] [ Sell Image ] [Delete]
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One of the best features of the Impactfolios system is the ability to drag and drop to
organize the order of the pictures in the portfolio. You have control over the order in
which the pictures are displayed within the portfolio.

To sort the portfolio images:

1. Once pictures have been added to the portfolio, click on the ORGANIZE
IMAGES link in the portfolio menu

2. Click on a picture then drag & drop it to the new location

3. Once complete, click the SAVE button

Sorting Portfolio: The TC Training Center

Drag and drop the images below into the order you would like them to appear on your website.
Images are ordered from left to right, with the image on the top left appearing firet in the portfolio.
Actual thumbnail layout is determined by the thumbnail layout you have selected in the image layout

options =ection.
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PAGES

Use this section to add, remove and manage the additional pages on your website.
Pages are different from portfolios in that they can contain content other than media and
image galleries. The page options are:

PAGE TYPE DESCRIPTION
Basic HTML Page Basic webpage designed using HTML
Basic Contact Form Website visitors can send you a message using the

contact form. Form includes notes area and contact
information. This is perfect if you do not want to list your
email address on the website.

Blog Multi-section online journal used for basic information on
the business or artist. Can be used for any general
information. Users can also comment on blog entries.
Edit the Blog through the edit page function.

Guestbook A public guestbook with image/text verification (prevents
spamming!) Allows visitors to add their comments.
Manage Guestbook entries through the edit page function.

Sales Items Listing Automatically generates a list of all of the items you have
for sale on your website (in your various portfolios.)

To add additional pages to the site:

1. Click on the PAGES link on the navigation bar
2. Click on the CREATE NEW PAGE button
3. Select the page type

812 South Garfield, Suite 7, Traverse City, Michigan 49686 | 231-922-1604 | www.tctrainme.com

© Copyright 2007 — TC Training Center



TC Training Center

Page Information

For each page that you add to the website (other than a portfolio) you have the option of
completing the basic Page Information section. This information contains details about
the page (name, contents, etc.). Below is a breakdown of the page information section:

SECTION DESCRIPTION

Page Title The title of the individual page. This title
will appear in the title bar of the browser
window when people are viewing the
page. This title might also appear in
search engine results.

Link Title This is the name of the link on your
website navigation bar that will link to the
page.

Meta Description This is the description of the contents of

the page. Most of the time the meta
description is not seen by customers, but it
is displayed by search engines.

Meta Keywords Keywords used by search engines to rank
your page within a search request.

10
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BASIC HTML PAGE

A Basic HTML Page is a custom page on the site where you can enter your own content
(text, links, tables, etc.) It will have the same design and color/font structure as the rest
of the site. If you have an existing website with pages that you want to keep simply
copy and paste them into this page. In addition, you can create pages using either the
built in HTML editor or by clicking on the SOURCE button to enter HTML code.

To create a basic HTML page:

Click on the PAGES link on the navigation bar

Click on the CREATE NEW PAGE button

Click the button in front of the BASIC HTML PAGE option

Complete the PAGE INFORMATION section

Click the CREATE PAGE button

Click the NEXT button to add content

Once you are in the HTML PAGE you can type (or copy and paste) the contents
of the page.

To use HTML code/tags click on the SOURCE button.

Click the SAVE CHANGES button once complete

No oD

©

NOTE! You can edit the Page Information at any time, by selecting the page and
clicking the TITLE & DESCRIPTION button. You can edit the page contents by
selecting the page and clicking on the EDIT button.

Edit Basic HTML Page Content

Uze the form below to edit yvour HTML page

Please note that the editor does not currently work with the Safari .
Get Firefox with

or |IE browser on Mac systems, We recommend that Mac users try Google Toolbar

the Firefox or Camino browser instead.
N o == : [=] Source

BASIC HTML PAGE

Enter

Basic Content
Tables
Calendars
Links

Etc!

11
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BASIC CONTACT FORM

The Basic Contact Form is a form that customers can complete which will be emailed to
you. Customer can fill in their contact information and enter any questions or concerns.
Since it is a contact form, you do not have to provide your email address on the website
(if desired).

To create a Basic Contact Form:

Click on the PAGES link on the navigation bar

Click on the CREATE NEW PAGE button

Click the button in front of the BASIC CONTACT FORM option

Complete the PAGE INFORMATION section

Click the CREATE PAGE button

Click the NEXT button to add content

Click to PLACE CHECKMARKS next to the items that you want available on the
contact form

8. Once complete, click the SAVE CHANGES button

NoogrODd PR

Edit Contact Form T C T raining

Use the form below to modify what fields should appear on your con Contact Ferm
forms will include a reply to address and comment field. For technic3
Your Email Address:
be removed.

Your Name:

Reply To Field

Fizld for the visiter to enter their email address. Your Phone Number:
Comment Field Your City:
Area for the visitor to enter a message or comments. Your State / Region:
D MName Field Your Message:
Area for the visitor to enter their name.
.| Phone Mumber Field
Area for the visitor to enter their phone number.
.| Street Address Field
Area for the visitor to enter their street Address.
|:| City Field
Arza for the visitor to enter their City.
.| State / Region Figld
Arza for the visitor to enter their State or Region.
.| Country Field W
Area for the visitor to enter their Country. Enter the code shown
| Postal Code Figld on the image above:
Area for the visitor to enter their Postal Code.

12
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BLOG

A blog is an online journal. Blogs can be as unique and individual as the website. You
can use a blog for news updates and event postings. You can use a blog to advertise
work (casting calls, projects, models, etc.). You can use a blog to merely voice your
opinion. A blog consists of postings and comments from visitors regarding the postings.

To create a Blog:

NoogrODd PR

o

9.

Click on the PAGES link on the navigation bar

Click on the CREATE NEW PAGE button

Click the button in front of the BLOG option

Complete the PAGE INFORMATION section

Click the CREATE PAGE button

Click the NEXT button to add content

Once the page has been created, you will need to add entries to the blog. To
create entries, click on the ADD A NEW BLOG button

Enter the BLOG CONTENT

Once complete click the SAVE & PUBLISH button

NOTE! You can also click the SAVE AS DRAFT button if you need to stop and finish
the blog later. Add a new blog and edit or delete existing blogs from the Blog Manager
screen.

A|=

Blog Manager

Title:

Iy First Blog
H | : Source

Welcome to ImpactFolios training! VWe are so excited to offer this class, because the power
and functionality of this system is unmatched!

FREVIOUS
THURSDAY, SUGUST 22, 2007 My first
My first Blog
Welcome to ImpactFolios training! We are so excited to offer this
class, because the power and functicnality of this system is

unmatched

[0 Comments] [Read & Post Comments]

13
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GUESTBOOK

A guestbook is a place for visitors to post comments to your page for others to see.
Once the page is created it is available on the site. Visitors will fill out the form,
including their comments. You are emailed when a post is made to the guestbook.
Posts will be available directly on the site, but you have the ability to remove posts at
anytime.

To create a Guestbook:

Click on the PAGES link on the navigation bar

Click on the CREATE NEW PAGE button

Click the button in front of the GUESTBOOK option
Complete the PAGE INFORMATION section

Click the CREATE PAGE button

Click the NEXT button to view the guestbook manager

o0k wnN PR

Guestbook

Mo guestbook entries

Sign Guestbook

Your name: Carol Brown

our emazil address: carol@tctrianme.com
Your email address will not be display=d publicly

Your website: www tctrainme.com

Comments: LOVE the new site! Way to go!

Spam Protection

4

Enter the code shown

ARSH\V

Post Comment

on the image above:

Guesthook

Comment by: Carol Brown
Website: wwaw.tctrainme.com

LOVE the new site! Way to go

14
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SALES ITEMS LISTING

All items that have been marked for sale on the website will be posted on the Sales
Items Listing page. Once the page has been created, you have the ability to enter text
at the top of the screen. Otherwise the items and their prices will pull through from the
portfolio section where you list them for sale.

To create a Sales Items Listing page:

Click on the PAGES link on the navigation bar

Click on the CREATE NEW PAGE button

Click the button in front of the SALES ITEMS LISTING option
Complete the PAGE INFORMATION section

Click the CREATE PAGE button

Click the NEXT button to add content

Enter text for the page

Click the SAVE CHANGES button

©NO O wWwNE

EDITING PAGES:

Once the pages have been created you can edit or remove the pages at anytime by
accessing the Pages link on the navigation bar. All pages that have been created are
listed and you can edit them by selecting (marking the circle) and clicking on the button
below the listing.

Pages

The following i a lizst of the current pages available on your gite. Use thig =ection to add, remove and
manage the pages that yvou have created. Pages are different from portfolios, in that they can contain
different tvpes of content other than media and image galleries.

Modify Link Title Page Type Online?

O] HTML Page Bazic HTML Page = [
[ ] Contact Us Baszic Contact Farm ‘ez

O Blog Blog ros

() Guestbook Guestbook ‘es

] For Sale Sales Item= Listing =

[ Create new page... ] [ Delete Page ] [ Links & Title ] [ Edit Page

15
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MUSIC, VIDEO & PDFE

To add music, video or pdf files, also called Media files, to the website you must first
have them digitally on your computer or a CD/Flash drive.

The second step to making them available on the website is to upload them to the
server. Uploading simply means to move a copy from your computer to the Internet
computer that is hosting your site (Impactfolios).

Once the file is on the Internet server, the third step is to link to the file. Luckily most of
this happens behind the scenes and Impactfolios will walk you through this entire

process.

To upload Music, Video or PDF files:

aprwbdPR

Click on the MUSIC/VIDEO/PDF link on the navigation bar
Click on the BROWSE button

NAVIGATE to the location of the file

DOUBLE CLICK the file to add

Click the UPLOAD FILE button

Multimedia Uploads
Multimedia uploads are for files that are not hosted in your portfolios, and may be non-image
media (pdf documents, flagh, mp3 =ound files, etc). Files listed here will alzo appear in the "Browse

Media™ butten in the link 2ection of the himl editor.

To uplead images to your galleries, use the portfelic management =ection.

Fiease remember that most music is under copyright, and using it without permission is illegal.
Upload a new file: Browse. . Upload File 1

Uploaded Files

%ou are uging 108,985 of 10,000,000 bytes.

P |[File Name |Media Type |File size
@ TCTC Sept Oct Calendar.pdf POF Document 108,985

NOTE! Once the file is uploaded you will see a copy under the Updated Files section.
Music files that are uploaded will also be available on the General Properties music
drop down box.

16
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Once the file is uploaded, you can link to the file from one of our website pages. This is
done easily with the Basic HTML Page.

Linking uploaded media (music, video or pdf) files on the website:

1. Go to the page on your site where you want the Media file listed (BASIC HTML
PAGE)

Type the TEXT that you want to link to the media file

HIGHLIGHT the text

Click on the LINK (chain link) button on the toolbar

Select URL from the drop down menu

Click on the BROWSE SERVER button

CLICK on the file to link it

Click the OK button

Click on the SAVE CHANGES button to make it available on the website

2.
3.
4.
5.
6.
7.
8.
9.

& Link — Webpage Dialog

& | http: {fwww.impactfolios. com/members fokeditor feditor fokdialog. html A
Link

Link Info = Target

Link Type

Protocal
[tz

http: /fwww .impactfolios. comfmembers ffck e Internet

/= FCKeditor - Resources Browser - Windows Internet Explorer

& | http:/fwww.impactfolios, com/members ffckeditor feditor filemanager fbrowser fde

L

Select uploaded media T ICTC Sent Oct Calendarpdf
from the files listed at

right. Clicking on a file
will linik: i in the page
you are editing.

To upload files, visit the
Media Upload section
in the Account
Management area.

17
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ECOMMERCE

To list items for sale you must first setup your ecommerce settings. When selling items
Impactfolios does not take a percentage of your sales fee. They are really just the
avenue for sales. They are not involved in any way other than to display your work.
You set the sales price for the items, PayPal handles the taxes, shipping and money
exchange and you ship the items to the customer.

To configure the Ecommerce settings (you must have a PayPal account first!):

Click on the ECOMMERCE SETTINGS link on the navigation bar
Enter your PAYPAL information

Shipping and Tax information is set at your PAYPAL site

Enter currency information

Click the SAVE INFORMATION button

abswnpeE

Ecommerce Settings

The following zettings are your basic settings for Paypal ecommerce integration. The email address
that vou provide below must match the email address used for your paypal account.

If vou do not have a Paypal account, 2ign up here.

Paypal Email Address: |
Your Currency: .S Dollars w

[ Save Information ]

To setup Shipping and Tax information on PayPal:

LOGIN to your PayPal account

Click on MY PROFILE

Click on PROFILE

Under the SELLING PREFERENCES section, there are two links, one for Sales
Tax and another for Shipping Calculation, click on these links to setup

Hwn P

NOTE! Shipping calculations can be flat rate by price range, or based on a percentage
of the sale. These are added to the cost you specify in the sales section of your
portfolio.

18

812 South Garfield, Suite 7, Traverse City, Michigan 49686 | 231-922-1604 | www.tctrainme.com

© Copyright 2007 — TC Training Center



TC Training Center

SALES ITEMS

To manage items for sale you can use the Sales Items link on the navigation bar.
However, you must first mark them for sale in the portfolio where they are displayed.

To list an item For Sale:

Click on the PORTFOLIO on the navigation bar
Locate the IMAGE of the item

Click on the SELL IMAGE button beneath the image
Enter SALES INFORMATION, including price

Click the ADD ITEM button

Ok wnPRE

Image Sales Settings

Below are the =ales options defined for the sslected imags.

You can create multiple items for this image if you plan to sell the image in different
dimensicns, formats or delivery options (print, digital, cd, stc)

Shipping information for your profile can be setup through Paypal. Your Paypal email
is: carel@tctrainme.com

“our selected currency iz U.S. Dellars

To change the above ssttings, visit the "eCommerce Settings" section.

Add a New ltem

Item Name:

Plesss provide a brief desoiption of this item. Include imsge sizes or delivery i i Bobby Freckles

if spplicatle.

Item Cost: z000.01]
Cast of the item in your selected cumrsncy.

Require Shipping Address?

If your item reguires shipping, select "Reguirs Shipping™.

|Require Shipping v|

NOTE! Once items are listed for sale, you can view them through the portfolios or on
the Sales Items Listing page.

Purchase options for: Bobby
[ Return to Portfolio ]

Description  Cest (USD)
(3) Bobby Freckles 5,000.00

= Additional shipping charges may apply. Prices listed are in U.S. Dallars.
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SETTING YOUR HOMEPAGE IMAGE

Most of the home page (first page of site) designs allow for an image to be displayed.
Impactfolios will always use the first image uploaded unless you specify which image
you want on the home page.

To select an image for the Home Page:

1. Click on the PORTFOLIO on the navigation bar, which is home to the image to
be used on the Home Page

2. LOCATE the image in the list

3. Click on the EDIT IMAGE button beneath the image listing

4. Click on the SET THIS IMAGE AS THE MAIN IMAGE box

5. Click the SAVE button

- Zet thiz image asz the main image
for the homepage of my =ite. Checking thiz box will replace the current image
as vour homepage image.

MORE HOME PAGE OPTIONS:

You select a different Home Page (first page of website) design at anytime. You can
also add text to the Home Page at anytime.

To edit the Home Page options:

1. Click on the HOME PAGE OPTIONS link on the navigation bar

2. Click on the SET AS MY HOMEPAGE button

3. If text can be added to the Home Page (based on the design selected) a HOME
PAGE TEXT OPTIONS window will open.

4. ENTER TEXT to be displayed on the Home Page

5. Click on the UPDATE TEXT button
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IMAGE HEADER

If you select a home page design that allows you to have an Image Header you will
need to upload the image.

To upload an Image Header:

Click on the IMAGE HEADER link on the navigation bar
Click on the BROWSE button

NAVIGATE to the image location

DOUBLE CLICK to add the image path

Click the ADD IMAGE button

a bR

NOTE! The image must be 165 pixels tall to be an Image Header.

GENERAL PROPERTIES

The general properties page is just that, the general information about the website.

SECTION DESCRIPTION
Site Title The title of the webpage. This will appear
in the title bar of the visitor's browser.

Meta Keywords Keywords used and displayed by search
engines. These keywords should describe
the subject of the entire site (versus page
keywords)

Meta Description The description of the site as displayed by
search engines.

Portfolio Link Title The name of the link on your website’s
navigation bar that will link to the Portfolios
section of the site.

Navigation Menu Font Style Select the case of the links on the
navigation menu

Background Music Select a music file to play when visitors
are viewing the site. Music files are
uploaded via the Music/Video/PDF link on
the navigation bar.
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IMAGE LAYOUT

You have full control over how your images are displayed on the website. Select from
multiple options on the Image Layout page.

To change Image Layout options:

1. Click on the IMAGE LAYOUT link on the navigation bar

2. Select preferred options

3. Once complete, click on the SAVE LAYOUT OPTIONS button at the bottom of

the page

OPTIONS
Enable Copyright Protection

DESCRIPTION
Enabling this option makes it very difficult for users to
copy, print or save images on your website.

Thumbnail Style

Thumbnalil style determines how your thumbnails are
sized and cropped when uploaded.

Full frame option will provide a full view of the image in
thumbnail size. The image will be bound by the vertical
dimension. Horizontal images may appear smaller in
thumbnail view when compared to vertical images.

Square crop will crop the edges off of the thumbnail,
providing a clean square thumbnail, regardless of the
dimensions of the uploaded image.

Enlarged Image Width

This determines the maximum width of the enlarged
images on your site.

Show Image Nav Bar

Enabling the Image Nav bar allows visitors to view your
portfolio using a slideshow function.

Portfolio Layout

Determines the layout of the portfolio images. Select
from multiple options.
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GENERAL INFORMATION

The General Information link contains your (or your website administrators) basic
contact information. If you need to make a change to your contact information, you can
edit it using this link.

UPGRADE

Your Impactfolios account is free for 30 days. The free version contains 4 portfolios,
with 12 pictures on each. If you want to continue to use the service, you will need to
upgrade. The upgraded or paid service will allow you to have a total of 12 portfolios
with 20 pictures on each. By upgrading you will lose nothing but you will have the ability
to add more.

When you upgrade to the paid service, you will also receive a domain name as part of
the package. This means that your website will now have a direct URL or website
address (www.yourname.com), instead of having to link through the Impactfolios
domain. You will select your domain name as part of the upgrading process.

To Upgrade:

1. Click on the UPGRADE ACCOUNT link on the navigation bar

2. Upgrade options and pricing will be listed, click on the PURCHASE UPGRADE

button

Enter your preferred DOMAIN NAME (website address)

Click the CHECK AVAILABILITY button

5. Once the domain name has been selected, complete all the information on the
PURCHASE UPGRADE page

6. Click the FINISH button when complete

W

CHANGE BILLING INFO

Once you have upgraded, if you need to make a change to your billing information (as
the service will auto-renew) enter the new billing information on this page.
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EDIT RENEW SERVICES

If you purchase the Impactfolios service a year at a time, you will have to renew the
service each year. You have the option to edit your preferences (selecting different
payment options) and enter new billing information.

SUPPORT

At anytime if you need help with your Impactfolios account, you can click on the
SUPPORT link at the top of the Impactfolios website. This will take you to a page of
frequently asked questions.

If you need more help, you can email the Impactfolios staff at:

help@impactfolios.com

CONTACT INFORMATION

If you need to contact the staff regarding your account, you can find email and
telephone numbers by clicking on the CONTACT link at the top of the Impactfolios
website.

Home I m p a c t f o I i o s T r a i n i
Partfalias 5 i
HTML Page

Contact Us People

Elag Images of people..
Guesthoaok
For Sale
Landscapes

Images of the world
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RESOURCES

The Impactfolios website, support and help files were used in creating this manual.

www.impactfolios.com
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